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Sample Attachment A for Local CFC Application
Organization Name:  Nonprofit, Inc.

Substantial Local Presence:  Office is physically located in Xx City.  Service area also covers A, B, C and D cities, which are covered by the CFC of South Hampton Roads.

Physical Address of Organization’s Office, Staffed Facility or Dedicated Portion of a Residence:


1212 Main Street


Norfolk, VA 22541

Dedicated Organization Phone Number: 757-999-9999

Hours of Operation (MUST be available to the public at least 15 hours per week):   Note:  An 1-800 number not sufficient as per OPM.
Monday—Thurs from 8:00AM—4:00PM, Friday 8:00AM to Noon (36 hours per week)

Please note:  All information must be included to document Local Presence.  The Description of Services may be narrative, or outline format; however, the information may be presented in any way you prefer, as long as it is a clearly labeled separate schedule.  Please be specific; try to limit Attachment A document to one page or less.

Actual Services, Benefits, Assistance, or Program Activities AND how they Affect Human Health/Welfare:

Nonprofit, Inc. provides new clothing, furniture and general household items to individuals and families located in the cities of A, B, and C.  We also conduct donation drives for specific needs, i.e. school supplies or winter coats.

Our staff and volunteers pick up donated items from local homes and businesses.  Items are temporarily stored in our warehouse, and sorted by volunteers.  Items are then matched to the specific needs (bed, dishes, and clothing) of pre-identified low-income recipients, who are referred to us by various public agencies and are generally 120% of the poverty level.  Items are delivered to clients M-F during our business hours or other times as necessary.

Recipients of our services are then able to use their limited financial resources for basic human needs such as food, healthcare, rent and transportation, providing greater stability.
Specific Services Delivered in Calendar Year 2015
· Delivered clothing and furniture to 70 low-income families in South Hampton Roads

· Distributed over 3,000 phone cards to U.S. soldiers and their families in South Hampton Roads

· In July 2014, delivered new school supplies for 1,200 students in 5 South Hampton Roads cities

· In November 2014, distributed 350 new coats to needy individuals as part of “Operation Warmcoat” clothing drive.
